
Welcome to WellPath, your employee benefit which encourages you to be as healthy, 
happy and productive as you can be.  
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MYWellPath was designed in response to employee-feedback which we receive from 
the annual survey for WellPath. Our thanks to everyone who takes the 5 minutes of so 
to provide this valuable information.  
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MYWellPath is a new employee self-service tool which will allow you to check: 
 
Total number of points in your account 
How many incentives you have received 
Allow you to find activities in which to participate and then to report participation to 
earn more points 
Allow you to change you incentive preference 
Allow you to choose the email address and phone number WellPath uses to 
communicate with you 
Download statements of your account 
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You will access mywellpath from the link on the WellPath Program’s web site: 
www.wellpath.info. Remember both tools are on the web so you can access it from any 
smartphone tablet or computer with internet access. You can use the computers in the 
lobby at Two Waters B.  
 
There will be a link to MYWellPath in the main navigation menu under the WellPath 
Banner and from the pull-down menu under “Participation.”  
 
These links will appear on/before 7/29/2013.  
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 From www.wellpath.info you will land on the mywellpath log-in screen, Look in the 
lower right-hand corner near the login button [pan to first time user and click] and click 
the link for “First Time User.” 
 
There is also a link for participants who forgot their username and password which 
brings you to a reset password utility.  
 
The number for the Help desk is at the bottom of the screen. Help regarding technical 
issues is available Monday – Friday 8am – 5pm.  
 
To set up your account click First Time User [next slide] 
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Once you have clicked on the first time user link you will open the validation 
information window. You will need the following information to create your account 
[zoom in] 
 
Your employer such as Casino Arizona, Salt River Land Fill or SRP-MIC 
You will provide your last name  
You employee id number and,  
The month and year you were hired.  (may want to send reminders and/or have a way 
to look up EE’s month & year of hire) 
 
[next slide for example of organization pull-down menu] 
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Click on the organization field and choose your employer. If you work for an enterprise 
other than Salt River Landfill or Casino Arizona choose the SRP-MIC & Other SRP-MIC 
Enterprise option 
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Once your account is validated you will see the Create Account screen [top window].  
You will need to provide: 
 
A user name 
A password (and verify the password) 
The email address you would like mywellpath to use to contact you.  
A phone number you would like wellpath to use to contact you is optional 
And then you must choose your incentive type  
 
[change to bottom window] 
 
Depending on your employer, you will choose an incentive preference. You may log in 
and change your incentive type any time you would like. You incentives will be 
processed based on this selection.  
 
The default incentive preference is “hold” which will allow points to accumulate but no 
incentive to be issues.  
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Your password should: 
 
 have no spaces, 
Be at least 8 and up to 128 characters in length 
Must include at least one upper-case (capital) letter 
Must include at least one lower-case letter 
Must include a number and  
Must include a “special character such as those above the numbers on your keyboard.  
 
As you enter your password mywellpath will tell you your password strength 
 
You will need to verify your password in the password verification field 
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Congratulations, your account has been created successfully. You are at your 
mywellpath homepage. Take a second to look around.  
 
Check out your status for the ABCs of Participation (left-hand column below main 
navigation menu and announcement). You must have completed the ABCs of 
Participation to redeem your points for incentives. If you have not completed your 
ABCs, you points will remain in your account until you do. The ABCs are completed 
during the 1st quarter (January – March) of each year for SRP—MIC, Salt River Landfill 
and all enterprises except Casino Arizona). Casino Arizona Employees complete the 
“ABCs” in the 4th quarter (October – December) of each year. Points expire after 15 
months so you will always have at least one opportunity to complete the ABCs and 
redeem your points for incentives once you earn them.  
 
WellPath is your employee benefit designed to help motivate you and provide 
opportunities for you to maintain and even improve your health. Please see the other 
mywellpath tutorials found on the WellPathTV page of www.wellpath.info. You can 
learn how to find WellPath-endorsed activities in which to participate. Tutorials are 
available to show you how to: 
 Check your point balances, report participation, how to see your account history 
including how to print statements, how to see how many points are in your account 
and how many points you have redeemed for incentives.  
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If you click on the link for Event Calendar in the navigation menu at the top the even 
calendar appears at the current month. You can use the search filters to locate a 
specific event by name of activity, the start and/or end date of the activity.  
 
The event calendar can be used to find WellPath-endorsed activities in which you 
would like to participate and also to report participation once you have completed a 
WellPath-endorsed event.  
 
[examples of filter use on following two slides] 
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Here is an example of the activity list form the filter search tool. As you type a name 
the list narrows towards your selection.  
 
[next slide for date] 
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If you know the data range for an activity for which you are searching you can select it 
with the date-picker.  
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Once you find an activity click on it and the event window opens displaying the name of 
the event, the start and end dates. You can choose the Detail link to learn more about 
the event or you can choose the Log Activity link to report that you have completed 
the chosen activity.  
 
Click on the Detail  link to learn more about the event [next slide] 
 
NOTE: Some activities do not require that the employee report participation. If that is 
the case, the Log Activity link will be missing and only the detail link will show when 
the calendar item is opened.  
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Clicking on the detail link will take you back to the WellPath Endorsed Events Calendar 
on www.wellpath.info. Here you will find a description of the event, the number of 
WellPath points for which the event is endorsed, and a link to register for the event. 
This will open in a new tab and you will still be able to navigate in mywellpath by going 
back to the calendar tab.  
 
This will open in another window and leave the employee where they were in 
MYWellPath.  
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If you are reporting a WellPath-endorsed activity which you have completed you would 
choose the Log Activity  link in the Event  tab which pops up when you click on a 
specific event in the mywellpath event calendar.  
 
Please consider that not all activities require the employee report participation. If 
reporting isn’t necessary then this link will be missing and you will not find the event 
when searching to report.  
 
For example any activity completed using the myameriben.com web site is reported on 
behalf of the employee and WellPath enters that for the employee. Another example is 
the Fab 4 Challenge (most health challenges for that matter). We have a list of the 
employees who complete the challenge successfully and we enter that for the 
employees and employees do not need to report participation.  
 
[log activity next slide] 
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When you click on the Log Activity  link from the Event Calendar you will be taken to 
the Log Activity  screen and the fields will auto-populate. It is good to know that you 
can also access the Log Activity  screen through the  Activity  link in the navigation 
menu and use the search filters to locate the activity you have completed and which 
you are logging.  

18 



Here you have the opportunity to enter notes for this log of activity you completed and 
here is where you would upload your simple evidence. In many cases, you will not be 
able to log your activity unless you upload simple evidence.  
 
[Animation]  When you click on simple evidence (#1 above) your Window’s Explorer will 
open for you to choose the file which is your simple evidence (#2 above). When you 
choose your simple evidence you will see it upload in the Uploaded Documents area in 
the Log Activity screen (#3 above). At this point you hit save to submit your activity 
report (#4 above.  
 
[next slide is Logged Activities] 
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When you have submitted your report you will see it appear at the bottom of the Log 
Activity  screen in the Logged Activities  area.  Here you can review your simple 
evidence, check your notes and use the edit button to change your simple evidence or 
notes.  You can see here that the status of this logged activity is pending. It will be 
reviewed along with your simple evidence and approved which will enter the points 
into your WellPath Account. You can verify this by using the Activity Report  link under 
the Activity  link in the main navigation menu. [next slide] 
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By using the Activity  link in the main navigation menu you can use the Activity Report  
tab to check on your reported activities and the activities for which you have received 
incentives. You can filter and narrow the report by using the dates and clicking on run 
report. If you choose you can toggle through your activities by using the arrows or page 
numbers above the Activities  area.  
 
You can choose to download your report into Excel or to create a pdf-formatted 
document. Just click on the icons above  the page numbers and arrows.  
 
Notice here you can see the status of your reported events: Submitted (pending), 
Approved or Rejected. MYWellPath may have notes regarding your submission. If your 
logged activity was rejected you receive an email notifying you which contains the 
notes.  
 
You can also check on your reported activities from your MYWellPath home page [next 
slide] 
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From you MYWellPath home page you can also see your Recent Logged Activities  and 
Recently Redeemed Activities. You can see when you logged each activity and the 
status of logged activities. Here you can see activities which have been submitted have 
payroll submission dates.  
 
[Next slide] You would use the Activity Report  link under the Activity link in the main 
navigation menu to use filters to find activities and to download activity reports in Excel 
or PDF format.  
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You would use the Activity Report  link under the Activity  link in the main navigation 
menu to use filters to find activities and to download activity reports in Excel or PDF 
format.  
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You can use the Profile  link in the main navigation menu to change your password or 
your profile.  If you choose Change Profile  you can enter a new email address, a phone 
number which is optional and you can change your incentive preference. Use the pull-
down menu by  Preferred Incentive Type  to find the incentive choices for you.  
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So that’s a quick overview of the new MYWellPath self-service portal. The portal will go 
“live” on July 29th. For questions regarding the portal please see your workgroup’s 
WellPath Champion or the tutorials on the  WellPathTV page of WellPath.info. There 
are a number of training sessions for employees which will walk them through opening 
their account and providing an overview of the tool. Training dates will be available 
soon at wellpath.info. There are training days/times on a variety of days and times 
(including weekends and evenings) as well as face to face in computer labs or via web. 
Please look for communication from your Champions about training availability.  
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WellPath works with you, for you. The MYWellPath portal will help employees to keep 
track of their participation, change their incentives and plan for the future.  
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